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Transforming lives
by restoring sight.





Seva Foundation House Party Planning Guide:

1. Choose a date for your party and invite your guests

Think about who you want to invite to your event. Choose a time and a date that is convenient for your potential guests. We recommend 10-15 people per house party, but be sure to invite more because not everyone will be able to make it.

Do some research on the Seva Foundation website: www.seva.org so you can familiarize yourself with the most recent developments in our programs. 

Remember why you got involved with Seva in the first place. What is it about Seva and its programs that inspire you? That could potentially inspire your guests?

2. Let us know!

Let us know a month to three weeks ahead of your party, and we will send you a packet of information and goodies to hand out to your guests! 

3. Set a Fundraising Goal

Fundraising on behalf of something you believe in is always easier if you have a goal in mind. Think about how many people are coming, and set a realistic goal of how much money you would like to raise at this event.
4. Party Time! 

Set a timed agenda for the party – allow one to two hours for you and your guests to gather and talk about Seva Foundation. Be sure to put out informational materials about Seva where guests can see them and pick them up.

Sample agenda:

Guests arrive (15 minutes): Have your guests sign in on the sign up sheets and add their information to the Seva mailing lists. Give folks time to mingle, and grab food and drinks.

Welcome and host/hostess introduction (5-10 minutes): Gather your guests in one place, welcome them to your party, and introduce yourself. Thank them for coming together to talk about Seva’s mission to build partnerships that deliver cost-effective, culturally-informed health services in over 10 countries all over the world. Explain to your guests why Seva is so important to you, and why you are a part of it.

Guest introduction (all) (5-10 minutes): Have guests briefly introduce themselves, where they are from, and why they decided to come learn more about Seva Foundation.

Multimedia presentation (10 minutes): Before the party, please visit http://www.seva.org/videos to view our selection of multimedia offerings to show your guests. Select one or two of these videos, and come up with a few speaking points about Seva and its programs that are of interest to you, and that you want to share with your guests. 

Group Discussion (15-30 minutes): lead a brief discussion about the issues that Seva’s work addresses. Use the informational materials from the packet, website, and YouTube channel to guide the discussion. Talk about how Seva is different from other organizations, and what makes our work unique. 

Closing remarks (5-10 minutes): Now that you have talked about the important work that Seva is doing all over the world, this is your chance to ask your guests for a donation. Everyone has a different way of asking family and friends for a donation to a cause that they truly believe in. You have already laid the groundwork for a perfect pitch: you have gathered your guests, explained what Seva Foundation is, why its work is so important, and more specifically why it is so important to you. Now all you have to do is ask your guests to make a donation. Everyone understands it takes courage to stand in a room full of people and ask for money. Remember your fundraising goal, and go for it! Guests may choose to donate at the house party, on the spot. They might want to take some time to think about it, and donate later. Either one of these options is fine. Remind your guests that there are many different ways to donate to Seva Foundation. Lastly, don’t forget to thank your guests for coming!

5. Follow up with Seva Foundation, and your guests!
Contact us to let us know how your house party went! Submit donations you have received. Be sure to give us feedback on what worked for you, and what we could do to improve the house party experience.

Send your guests a follow up thank you email or letter. Remind them about ways they can get involved with Seva Foundation, and that you enjoyed their company at the house party. Please see the sample thank you letter attached in this packet for ideas.
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